Check List

Before the Registrar joins the practice (not later than 3/4 weeks) make contact

	Give trainee details of the practice (including timetable). Remind trainee that they will need to bring evidence of registration of GMC and of the Medical Defence Organisation
	

	Doctors bag and instruments etc -who provides what?
	

	Accommodation when on call
	

	Holiday and study leave arrangements
	


First Week

	Registration with GMC
	

	Proof of membership of Medical Defence Organisation
	

	Residence
	

	Car
	

	Telephone
	

	Contract
	

	Study leave -  usually not more than 15 days per six months, VTS uses 10 days each six months
	

	Holidays
	

	How the trainee will fit into the practice
	

	On-call commitment
	

	Methods of communication in the practice – Registrars box
	

	Trainee’s salary,  tax
	

	Teaching

· The partner who takes over the responsibility of the training role and mentor when Trainer away

· Structured teaching, especially important for first month

· Ensuring that the Trainee has enough but not too much work

· Formulating an Educational Plan

· ASSESSMENT PLAN - re-assess at one month and mid-term (3 months).

· Audit
	

	The Practice

· Personnel

· History

· Current programme

· Future developments

· Map of practice area

· Keys

· Bleep 

· Doctors bag and drugs
	


